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call — llamar

I usually call my boss before lunch.
[a1 juzawali kol ma1 bas b1ifar lang]
Normalmente llamo a mi jefe antes del almuerzo.

She calls her mom every evening.
[fi kalz h3r mam ‘evari ‘ivnin]
Ella [lama a su mama todas las tardes.

| called the doctor this morning to confirm the appointment.
[a1 kold da 'daktar 81s ‘marnin tu kan'farm da a'parntmant]
Llameé al doctor esta manana para confirmar la cita.
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answer — contestar

I never answer unknown numbers.
[a1 ‘nevar ‘@nsar an'noun ‘'nambarz]
Nunca contesto nimeros desconocidos.

He answers the phone even during meetings.
[hi ‘@nsarz 8 foun 'ivin 'durig ‘'mitinz]
El contesta el teléfono incluso durante las reuniones.

I answered right away because it was urgent.
[a1 ‘@nsard rait a'wer br'kaz 1t waz '3rdzant]
Contesté de inmediato porque era urgente.
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join — unirse

I always join the Zoom call five minutes early.
[a1 Dlwe1z d3d1n 88 zum kol farv ‘minats ‘3rli]
Siempre me uno a la videollamada cinco minutos antes.

They join the meeting from different cities.
[der dzo1n &3 ‘mittn fram ‘difarant 'sitiz]
Ellos se unen a la reunion desde diferentes ciudades.

| joined the call late because my internet was down.
[a1 d3o1nd 38 kol lert br'koz mar 1ntar net waz dauvn]
Me uni tarde a la llamada porque no tenia internet.
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speak — hablar

| speak clearly during presentations.
[a1 spik 'klzrli ‘dorin prezan'terfanz]
Hablo claramente durante las presentaciones.

He speaks too fast on the phone.
[hi spiks tu faest an da foun]
El habla demasiado rapido por teléfono.

I spoke with her yesterday about the project.

[a1 spouk wid h3r ‘jestar der a'baut da ‘pradzekt]
Hablé con ella ayer sobre el proyecto.
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mute — silenciar

I always mute myself when I'm not talking.
[a1 Dlweiz mjut mar'self wen atm nat ‘tokin]
Siempre me silencio cuando no estoy hablando.

They mute the mic to avoid background noise.
[8e1 mjut 8@ mik tu a'void ‘baek graund noiz]
Ellos silencian el microfono para evitar ruido de fondo.

| muted myself by mistake during the call.
[a1 ‘mjutid mar'self bar mis'terk ‘durin 8a kol]
Me silencié por error durante la llamada.
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unmute — activar microfono

| unmute when it's my turn to speak.
[a1 An'mjut wen 1ts mar t3rn tu spik]
Activo el microfono cuando es mi turno de hablar.

He unmutes quickly to answer questions.
[hi An'mjuts 'kwikli tu ‘sensar 'kwestfanz]
El activa el microfono rapido para responder preguntas.

| unmuted too late and missed my chance.
[a1 An'mjutrd tu lert @nd mist mar tfeens]
Activé el microfono demasiado tarde y perdi mi oportunidad.
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listen — escuchar

| always listen carefully during video calls.
[a1 Dlweiz ‘lisan ‘kerfali ‘durin ‘vidiou kalz]
Siempre escucho con atencion durante las videollamadas.

We listen to the speaker before asking questions.
[wi ‘lzsan tu da ‘spikar br'for ‘askin 'kwestfanz]
Escuchamos al orador antes de hacer preguntas.

I listened to her explanation and took notes.

[a1 'lzsand tu h3r ekspla'nerfan and tuk nouts]
Escuché su explicacion y tomé notas.
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greet — saludar

| greet everyone with a smile on camera.
[a1 grit 'evriwan wid & smail an 'keemara]
Saludo a todos con una sonrisa en la camara.

They greet new participants when they join.
[de1 grit nu par'tisapants wen der dzo1n]
Ellos saludan a los nuevos participantes cuando se unen.

| greeted him right after he connected.
[a1 'gritzd him rart ‘seftar hi ka'nektid]
Lo saludé justo después de que se conecto.
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present — presentar

| love to present ideas with visuals.
[a1 lav tu ‘prezant ar'diaz wid ‘vizwalz]
Me encanta presentar ideas con imagenes.

She presents the weekly report every Friday.
[Ji ‘prezants da ‘wikli ripart ‘evari frardei]
Ella presenta el informe semanal cada viernes.

I'm presenting the budget proposal tomorrow.
[azm prizentin 8a 'badzIt pra'pouzal ta'ma rou]
Voy a presentar la propuesta de presupuesto manana.
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discuss — discutir

I discuss plans with my team every Monday.
[a1 dr'skas plaenz wid mar tim ‘evari ‘man dei]
Discuto planes con mi equipo cada lunes.

They discuss the agenda before starting.
[der di'skas 8 a'dzenda bifor 'startin]
Ellos discuten la agenda antes de comenzar.

| discussed the problem with IT support yesterday.
[a1 dr'skast 8a ‘prablam wid 1t sa'port ‘jestar det]
Ayer discuti el problema con soporte técnico.
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ask — preguntar

| usually ask for clarification during long calls.
[a1 juzawali aesk for klerafa'keifan ‘durin lon kolz]
Normalmente pido aclaraciones durante llamadas largas.

You always ask great questions in meetings.
[ju slweiz aesk grert 'kwesfanz 1n ‘mitinz]
Siempre haces buenas preguntas en las reuniones.

| asked about the timeline yesterday.
[a1 seskt a'baut 88 ‘tarmlain jestar dei]
Ayer pregunté sobre el cronograma.
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explain — explicar

I explain everything step by step on the call.
[a1 1k'sple1n ‘evri B1n step bar step an da kol]
Explico todo paso a paso en la llamada.

She explains the rules before we begin.
[fi 1k'spleinz &a rulz bifor wi br'gin]
Ella explica las reglas antes de comenzar.

I explained the situation clearly this morning.
[a1 1k'spleind da sifu'erfan 'klirli 81s ‘'mornin]
Expliqueé la situacion claramente esta manana.
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turn on camera — activar camara

| always turn on my camera at the beginning.
[a1 Dlwelz t3rn an mar 'keemara aet da brginin]
Siempre activo mi camara al inicio.

He turns on his camera only for interviews.
[hi tarnz an hiz 'keemara ‘ounli far Intarvjuz]
El solo enciende la camara para entrevistas.

| turned on my camera to greet everyone.
[a1 t3rnd an mar 'keemara tu grit ‘evri wan]
Encendi mi camara para saludar a todos.
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record — grabar

| record important meetings for reference.
[a1 ‘rekard 1m'partant ‘mitinz for ‘refarans]
Grabo reuniones importantes como referencia.

They record every session for those who miss it.
[de1 ‘rekard 'evari 'sefan far dovz hu mis 1t]
Ellos graban cada sesion para quienes no asisten.

I recorded the call so | could review it later.
[a1 rr'kord1d da kol sou ar kud ri'vju 1t ‘le1tar]
Grabé la [lamada para poder revisarla después.
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schedule — programar

I always schedule our team calls on Mondays.
[a1 Dlweiz ‘skedzul ‘avar tim kalz an ‘mandiz]
Siempre programo nuestras llamadas de equipo los lunes.

She schedules a quick check-in every week.
[fi 'skedzulz o kwik tek-1n ‘svari wik]
Ella programa una reunion breve cada semana.

| scheduled the call for tomorrow at 3 PM.
[a1 ‘skedzuld da kol for ta'ma rou aet B4i ‘pi'em]
Programé la [lamada para manana a las 3 PM.
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reschedule — reprogramar

I sometimes reschedule calls if I'm too busy.
[a1 sam'taimz ri'skedzul kolz 1f aim tu ‘bizi]
A veces reprogramo llamadas si estoy muy ocupado.

He reschedules meetings when someone’s absent.
[hi ri'skedzulz ‘mitinz wen ‘'sam wanz ‘ebsant]
El reprograma reuniones cuando alguien falta.

| rescheduled our video call to next Friday.
[a1 ri'skedzuld ‘avar ‘vidiou kol tu nekst frardei]
Reprogramé nuestra videollamada para el proximo viernes.
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leave — salir

| always leave the call after everyone finishes.
[a1 Dlweiz liv 88 kol “aftar ‘evri wan fInifiz]
Siempre salgo de la [lamada cuando todos terminan.

They leave the meeting without saying goodbye.
[8er liv 8a ‘'mitin wr'baut ‘'serrn gud'bar]
Ellos salen de la reunion sin despedirse.

I left the Zoom call because it froze.
[a1 left da zum kol br'koz 1t frouvz]
Sali de la llamada de Zoom porque se congelo.
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note — anotar

| usually note key points during meetings.
[a1 juzawali nout ki paints ‘'doring ‘mitinz]
Normalmente anoto los puntos clave durante las reuniones.

We note everything that needs follow-up.
[wi nout ‘evri B1n daet nidz falouv Ap]
Anotamos todo lo que necesita seguimiento.

I noted the names of all participants.
[a1 'noutid &3 nexmz Av ol par'tisapants]
Anoteé los nombres de todos los participantes.
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pause — pausar

| pause the recording when there’s a break.
[a1 poz & ra'kordin wen derz o breik]
Pauso la grabacion cuando hay una pausa.

She pauses before answering questions.
[[i 'pazaz br'far ‘sensarin 'kwestfanz]
Ella hace una pausa antes de responder preguntas.

| paused the presentation to explain something.
[a1 pozd 88 prezan'teifan tu 1k'splern 'samOrn]
Pausé la presentacion para explicar algo.
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share link — compartir enlace

| usually share the link ten minutes before.
[a1 juzawali [er da link ten ‘'minats bifor]
Normalmente comparto el enlace diez minutos antes.

They share the meeting link by email.
[der1 [er 85 'mitin link bar i'meil]
Ellos comparten el enlace de la reunion por correo.

I shared the Zoom link in the group chat.
[a1 [erd &3 zum link 1n &3 grup Heet]
Comparti el enlace de Zoom en el grupo.
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connect — conectar

I always connect my headset before the call.
[a1 Dlwelz ka'nekt mar ‘hed set brfor da kol]
Siempre conecto mis audifonos antes de la llamada.

They connect from different time zones.
[8e1 ka'nekt fram 'difarant taim zounz]
Ellos se conectan desde diferentes zonas horarias.

| connected late because my Wi-Fi was down.
[a1 ka'nektrd lert br'koz mar Wi-far waz davn]
Me conecteé tarde porque no tenia Wi-Fi.
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wait — esperar

I wait patiently in the virtual lobby.
[a1 wert ‘pe1fantli 1n &3 ‘v3rtfusl ‘labi]
Espero pacientemente en la sala virtual.

He waits for everyone before starting.
[hi werts for ‘evriwan brfor ‘startin]
El espera a todos antes de empezar.

I was waiting for your call all morning.
[a1 waz 'wertin far juar kol 2l ‘marnin]
Estuve esperando tu llamada toda la manana.
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screen share — compartir pantalla

I usually screen share to explain better.
[a1 juzawali skrin Jer tu 1k'splein ‘betar]
Normalmente comparto pantalla para explicar mejor.

We screen share during every training session.
[wi skrin fer 'dorin ‘evari ‘treinin ‘sefan]
Compartimos pantalla en cada sesion de capacitacion.

I'm screen sharing the document right now.
[azm skrin erin 8 'dakjsment rart nauv]
Estoy compartiendo la pantalla del documento ahora mismo.
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adjust — ajustar

I always adjust my camera before the meeting.
[a1 Dlwelz a'dgast mar ‘keemara brfar 8a ‘mitin]
Siempre ajusto mi camara antes de la reunion.

She adjusts the volume during the call.
[[i 8'dzasts da 'valjum 'dorin da kol]
Ella ajusta el volumen durante la llamada.

I adjusted my microphone settings this morning.
[a1 o'dzastid mar ‘maikra foun ‘setinz 81s ‘'mornin]
Ajusteé la configuracion de mi microfono esta manana.
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check connection — revisar conexion

I quickly check my connection before every call.
[a1 ‘kwikli ek mar ka'nekfan brfor ‘evari kol]
Reviso mi conexion rapidamente antes de cada llamada.

They check the Wi-Fi before logging in.
[der Hek da Wi-far br'for 'logrn 1n]
Ellos revisan el Wi-Fi antes de ingresar.

I checked the connection and everything was fine.
[a1 ekt 8o ka'nekfan aend ‘evri B1n waz fain]
Revisé la conexion y todo estaba bien.
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suggest — sugerir

I always suggest a short break during long calls.
[a1 Dlwelz sag'dzest o Jort bretk ‘durin lon kalz]
Siempre sugiero una pausa en llamadas largas.

She suggests topics for our next meeting.
[[i sag'dzests ‘taprks for ‘avar nekst ‘mitin]
Ella sugiere temas para nuestra proxima reunion.

I suggested a different time for the call.
[a1 sag'dzestid o 'difarant tazm far da kol]
Sugeri otro horario para la llamada.
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summarize — resumir

I summarize the key points at the end.
[a1 'sama ra1z 8a ki paints aet di end]
Resumo los puntos clave al final.

He summarizes everything before we leave.
[hi 'sanma ra1ziz ‘evri 811 brfar wi liv]
El resume todo antes de que terminemos.

I summarized the discussion in an email.
[a1 'sama ra1zd da di'skafan in &n i'meil]
Resumi la discusion en un correo.
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solve — resolver

I usually solve tech issues myself.
[a1 juzawali salv tek Tfuz mar'self]
Normalmente resuelvo los problemas técnicos yo mismo.

They solve connection problems quickly.
[der salv ka'nekfan ‘prablamz 'kwikli]
Ellos resuelven los problemas de conexion rapidamente.

I solved the audio problem just in time.
[a1 salvd 8s 'adiov ‘prablam dzast 1n taim]
Resolvi el problema de audio justo a tiempo.
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moderate — moderar

| love to moderate small group calls.
[a1 lav tu ‘madarat smal grup kolz]
Me encanta moderar llamadas de grupos pequenos.

He moderates the session with clear rules.
[hi ‘'madarats da 'sefan wid klir rulz]
El modera la sesion con reglas claras.

I moderated the team meeting last Friday.
[a1 'mada rertid da tim ‘mitin laest frardei]
Moderé la reunion del equipo el viernes pasado.
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apologize — disculparse

I always apologize if | interrupt someone.
[a1 Dlweiz a'pals dzaiz 1f a1 Inta'rapt 'sam wan]
Siempre me disculpo si interrumpo a alguien.

She apologizes when she joins late.
[Ji 8'pals dzaiziz wen i d3d1nz lert]
Ella se disculpa cuando llega tarde.

I apologized for the technical delay.

[a1 o'pals dza1zd for 8a ‘teknikal dr'le1]
Me disculpé por el retraso técnico.
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